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IԜԏƴƎ ŘӶƴ {ƻ ǎłƴƘ н ŦƛƭŜ t5C ǘǊƻƴƎ !ŎǊƻōŀǘ tǊƻ 5/ 
7ԉƛ Ǿԏƛ !ŎǊƻōŀǘ tǊƻ ·L Ǿǳƛ ƭƼƴƎ ȄŜƳ ŎƘƛ ǘƛԀǘ ǘӱƛ ŚŃȅ 

Compare files 

±ԏƛ ǘƝƴƘ ƴŇƴƎ Compare Files Ƴԏƛ ƘƻŁƴ ǘƻŁƴ, ōӱƴ ǎӿ ƴƘŀƴƘ ŎƘƽƴƎ ƴƘӷƴ Ǌŀ ǎ֔ ƪƘłŎ ōƛԄǘ ԑ ŎłŎ ŦƛƭŜ t5C ŎӴƴ 
so sánh. 

1. aԑ !ŎǊƻōŀǘΣ ŎƘԇƴ Tools > Compare Files. 

 

2. Click Select File ōşƴ ǘǊłƛ ŚԂ Ƴԑ ŦƛƭŜ ƎԉŎ όŎƘԜŀ ǎ֒ŀύ ōӱƴ ŎӴƴ ǎƻ ǎłƴƘ. Click Select File ōşƴ ǇƘӲƛ ŚԂ 

ŎƘԇƴ ŦƛƭŜ Ƴԏƛ Śń ŎƘԅƴƘ ǎ֒ŀ ŚԂ ǎƻ ǎłƴƘ 

3. Click Change File ŚԂ ŎƘԇƴ Ƴԍǘ ǘӷǇ ǘƛƴ Śń ŚԜԓŎ ŎƘԇƴ ƘƻӼŎ ŘǳȅԄǘ Ƴԏƛ ŚԂ ŎƘԇƴ ǘӷǇ ǘƛƴ ƳƻƴƎ 

Ƴǳԉƴ Ŏԛŀ ōӱƴΦ bƘӳǇ Ǿàƻ ōƛԂǳ ǘԜԓƴƎ ƳǷƛ ǘên Swap Ǝƛ֓ŀ Ŏác hìƴƘ ǘƘǳ ƴƘԈ ŚԂ Ƙƻán Śԋƛ ǾԆ ǘǊí Ŏԛŀ ŎáŎ ǘԄǇ 
ŎǷ Ǿà ǘԄǇ Ƴԏƛ  

http://wwwimages.adobe.com/content/dam/Adobe/en/products/acrobat/pdfs/adobe-acrobat-xi-compare-two-versions-of-pdf-files-tutorial_ie.pdf
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4. 7Ԃ ōԈ ǉǳŀ ǎ֔ ƪƘáŎ ōƛԄǘ Ǝƛ֓ŀ cáŎ ȅԀǳ ǘԉ ŚԊ ƘƻӱΣ Ƙãȅ ŎƘԇƴ ƘԍǇ ƪƛԂƳ Compare Text 

Only checkbox. 

5. .ӱƴ Ŏó ǘƘԂ ǎ֒ŀ Śԋƛ cài ŚӼǘ ōӹƴƎ ŎáŎƘ ƴƘӳǇ Ǿàƻ ōƛԂǳ ǘԜԓƴƎ ōánh rŇng Cài ŚӼǘΣ ƘԍǇ ǘƘƻӱƛ ǎӿ 

ŚԜԓŎ Ƴԑ. 
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1. .ӱƴ Ŏó ǘƘԂ Ǝƛԏƛ Ƙӱƴ ǾƛԄŎ ǎƻ ǎáƴƘ Ǿԏƛ Ƴԍǘ ǇƘӴƴ Ŏԛŀ Ŏác tàƛ ƭƛԄǳ ōӹƴƎ ŎáŎƘ ƴƘӷǇ ǎԉ ǘǊŀƴƎ 
trong các trԜԐƴƎ Old File và New File fields. 

2. Trong Document Description Σ ŎƘԇƴ ƭƻӱƛ ǘàƛ ƭƛԄǳ ōӱƴ Śang so sáƴƘΣ ƘƻӼŎ ŎƘԇƴ !ǳǘƻŘŜǘŜŎǘ 
ŚԂ ŎƘƻ ǇƘéǇ !ŎǊƻōŀǘ ǉǳȅԀǘ ŚԆƴƘ 
aӽƻΥ bԀǳ ƴԍƛ dung các tài ƭƛԄǳ Ŏԛŀ ōӱƴ có ǘƘԂ reflow trên các trang, hãy ŎƘԇƴ Reports, 
spreadsheets, magazines layouts; ƴԀǳ không thì ŎƘԇƴ Presentation Decks. 7Ԃ so sánh các 
ǘԄǇ ŚԜԓŎ quét, hãy ŎƘԇƴ Scanned documents, ŘǊŀǿƛƴƎǎƘƻӼŎr illustrations. 

3. Trong Show in ReportΣ ŎƘԇƴ ŎáŎ ǇƘӴƴ ǘ֒ Ŏԛŀ Ŏác tàƛ ƭƛԄǳ Ƴà ōӱƴ Ƴǳԉƴ ǘƘӳȅ ǎ֔ ƪƘáŎ ōƛԄǘ 
trong ōӲƴ báo cáo so sánh. 

4. Click OK. 

6. Click ǘƛԀǇ ǾŁƻ Compare. 
Acrobat DC ƘƛԂƴ ǘƘԆ ƪԀǘ ǉǳӲ ԑ ŦƛƭŜ ǘŁƛ ƭƛԄǳ Ƴԏƛ.  Trang ŚӴǳ ǘƛêƴ ŎǳƴƎ ŎӳǇ ǘƽƳ ǘӸǘ ǎ֔ ƪƘłŎ ōƛԄǘ Ǝƛ֓ŀ ŎłŎ ŦƛƭŜǎΦ 



PhӴn mԁm WPS Office - thay thԀ Microsoft Office tԉt nhӳt [ Distributed by www.pacisoft.com] 

 
a ς Comparison timestamp, b ς Compared files information, c ς Total changes, d ς Distribution of changes, e ς 
Formatting changes, f ς The hyperlink to take you to the first change 

 

7. Click vào nút Go to First Change ŚԂ ōӸǘ ŚӴǳ ȄŜƳ ŎƘƛ ǘƛԀǘ 

8. /Ƙԇƴ ŎłŎƘ ōӱƴ Ƴǳԉƴ ȄŜƳ ǎ֔ ǘƘŀȅ Śԋƛ ƴƘԜ ŘԜԏƛ ŚŃȅ 

¶ Side-by-side view: Use the Side-by-Side (Ctrl+\) view to see a parallel view of results where the 
differences are shared in highlighted bands. The old file is displayed on the left and the new file is 
displayed on the right, with the changes highlighted in each band connecting across the files for easier 
review. Click a band to display a pop-up note detailing all of the changes within the band. You can also 
click the highlighted content to open the pop-up. 



PhӴn mԁm WPS Office - thay thԀ Microsoft Office tԉt nhӳt [ Distributed by www.pacisoft.com] 

 

Right-click a change or its pop-up and set an appropriate status for the change. 

 

¶ Single page view: Use the Old File or New File button (Ctrl+/) on the toolbar to see the individual file 
with all changes highlighted. 


